
Approval Process:  Website Research Guides

Background: The State Library provides advice and consultation to public libraries within the state based on requests from libraries. Among other things, the General Assembly instructed the State Library to “Provide leadership and guidance for the planning and coordinated development of adequate library 
service for the people of the State.” (SC Code Section 60-1-60). While the agency has  these responsibilities, the agency is not responsible for governing individual libraries or making final decisions on materials or programs offered within those libraries.  
^State Library personnel are responsible for recommending to the State Library Board policies and regulations  necessary for carrying out the provisions of S.C. Code Title 60, Chapter 1, and execute those adopted by the board (S.C. Code Section 60-1-50).  

State Library staff create research guides applicable to their subject area of 

expertise.  These guides are then posted online.

Research guides are created on a variety of topics intended for different audiences: 
libraries, the general public, state employees/state agencies, etc. These resource 
guides are created because we have received multiple requests for information about 
a certain topic or the topic is an emerging issue.

Who can come up with the idea for a research guide?
• Any staff member.  They may... 

• receive requests from customers (i.e., other 
libraries in the state, members of state 
government, general public) for information 
about certain topics;

• Determine a particular topic has been 
frequently asked about; or

• Identify an emerging issue (e.g., How to 
preserve items damaged in a flood)

Who approves moving forward with creating one?
• The applicable department manager, based on the 

proposed topic of the guide

Who has authority to create a research guide?
• Each department determines the appropriate 

person within the department that will create the 
guide

Who has access to publish the research guide online?
• Librarians; and
• Webmaster
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